[image: image1.emf]Company Name:   

	


Company Address:  

	

	


Company Contact:

	


Room Required:

	


Date(s) Required:

	

	

	


Amount to be invoiced:  

	


Additional Equipment Required/Projector/Tables/Seating Plan:

	


I have read and accept the Hire Term Conditions and have appropriate adequate insurance.

Signed:  ………………………………………………..Date:  …………………..
For Office Use Only.

	Insurance Certificate No:
	

	Date of Expiry:
	

	Copy seen:              YES/NO
	Signed:  
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